PC Maintenance Windows

Is your computer running more slowly than when you first received it? Do you get a lot of pop-ups from browsing the internet? It is important for you to learn how to do normal maintenance procedures to keep your computer up to speed.

The following lists the maintenance procedures that every computer owner should do on a regular basis.

Disk Cleanup With Windows XP

Temp files, downloaded Internet files, and old, unused files can take up room on your system, so regular disk cleanup and computer maintenance should be part of your regular computer maintenance. 

1. Click open My Computer, and single-click the main disc icon (usually C drive) with the right mouse button.

2. Select Properties, and click the Disk Cleanup button. XP will scan your system looking for areas that need cleaning.

3. Once it has done this, chose which areas you want cleaned by clicking them on the provided list, and then click the OK button. 

Disc Cleanup deletes some files and compresses others. 

Using Add/Remove Programs

Add/Remove Programs is a very basic utility in Windows that allows you remove programs that you no longer need. You should periodically check this list of programs and uninstall anything you no longer use. 
This frees up disk space should you need it and also decreases the risk of having software conflicts. Most adware and spyware is also installed in the form of a program that will show up in this list as well. You should be able to tell what doesn't belong. If you are unfamiliar with this utility, follow the brief instructions below:

1. Click Start, then Control Panel. 

2. Double click on Add/Remove Programs. 

3. Select the program you would like to remove. 

4. Click the Remove button that appears. 

Removing Adware/Spyware

Adware and spyware are programs that are installed on your computer through the internet. While these programs and files are not physically harmful to your computer, they slow down web browsing by causing ads to pop-up when you browse the internet. To get rid of them, you can download for free programs such as Ad-Aware and Spybot, which are offered for quick access on our site.

The Ad-Aware cleans up most of the adware/spyware on your computer, but running Spybot after Ad-Aware will usually pick up a few items that Ad-Aware missed. Spybot also offers an immunizing feature, which prevents some adware and spyware from being installed. Click on the following links to download and learn more about the program:

http://www.supersite.net/addaware/
http://www.tucows.com/preview/310138.html 
Using Safe Mode

Safe Mode is a feature of Microsoft Windows that allows a user to boot up the computer with only the bare minimum processes and programs required to run the computer. In other words, any process or program that is causing your computer to slow down or not respond will not start in Safe Mode. Safe Mode is usually used for maintenance procedures only and is a great way to clean spy-ware, viruses, and other harmful programs.

To enter Safe Mode, you will need to press the F8 key every second or so as the computer is first starting up until a menu is displayed. After this menu comes up, you can press F8 again to toggle between two different menus. You want the menu with "Safe Mode" as the very first option at the top. Scroll up and highlight that option using the arrow keys and press Enter. Select "Yes" to the prompt to go into Safe Mode. From here you can run your spyware removal programs and virus detection programs (i.e. Ad-Aware, Spybot, and McAfee or Stinger). After you're finished, just reboot your computer to put it back to its normal operating mode.

Windows Update

Installing Windows updates is probably the single most important thing you can do to help your computer run better. Windows updates help protect you from the really bad viruses and help keep your system secure.

If you have Windows XP installed, we highly recommend that you configure your system to download critical updates automatically, following these steps:

1. Right-click the "My Computer" icon on your desktop or from the Start Menu. 

2. Click Properties. 

3. Click the Automatic Updates tab at the top. 

4. Select download and install automatically and select a time that your computer will be running. 

If you do not have Windows XP, manually download updates from the Windows Update page.
http://windowsupdate.microsoft.com/ 
(please note NO www in address, the http:// is necessary.)
Disk Defragmenting

Disk Defragmenting can help speed up your computer by re-organizing the files stored on the hard drive. The Disk Defragmenting program will tell you if your hard drive should be defragmented. Because this process is fairly long, you might want to run it while you are at class or overnight.

Follow these instructions:

1. Click Start. 

2. Click Programs. 

3. Go to Accessories. 

4. Go to System Tools. 

5. Click Disk Defragmenter to bring up the program. 

6. Click Analyze to test whether your hard drive needs to be defragmented. 

7. If your hard drive needs to be defragmented, close all applications. 

8. It is also suggested that you disable your screensaver. 

9. Click Defragment 
BIG TIP:  If your computer is working well DON”T fix it.
